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| Procedures Name: | Sustainable Purchasing Procedure

Procedures Information:

Code: PRO 25 SDG 2 P4 N 3
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): All university purchasing activities, including food,

equipment, office supplies, and supplier-provided services

Procedure Steps:

# Step
1. Defining Sustainable Purchasing Standards:
o Develop a guideline for sustainable purchasing standards, including
compliance with environmental and social justice principles
e Incorporate sustainability standards in contracts and tenders
2. Selecting Suppliers:
o Prepare a list of approved suppliers adhering to sustainable practices
e Review the performance of current suppliers regarding compliance with
sustainable purchasing standards
3. Managing Purchasing Processes:
o Implement an electronic system for submitting and evaluating purchase
requests based on sustainability criteria
e Review all purchase requests to ensure alignment with defined
sustainability standards
4. Promoting Sustainable Practices Among Suppliers:
o Offer workshops and training sessions for suppliers on sustainable
purchasing practices
e Encourage suppliers to provide innovative and sustainable solutions that
meet the university’s needs
5. Evaluating and Monitoring Performance:
o Establish a mechanism to measure compliance with sustainable
purchasing standards
o Prepare periodic reports on the environmental and social impacts of
purchasing activities
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Related Forms:
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# Form Name

1. Supplier Evaluation Form Based on Sustainability Standards
2. Sustainable Purchasing Request Form

3 Supplier Performance Monitoring Form
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